birl Scouts of Southern Arizona

LT he funds

will be divided equally and forwarded to the new troops into which the girls are placed. If the
girls are not continuing immediately in another troop, their portion will be donated to the Girl
Scouts of Southern Arizona Opportunity Fund.

Product Sales

All Girl Scouts are encouraged to participate in Council-sponsored product sales. Proceeds may
only be allocated to Girl Scout Troops where multiple girls are the beneficiaries. Proceeds fund
objectives where girls have made a democratic decision regarding the use of funds.

Money-Earning Projects
All troops applying for a money earning project must participate in the Council cookie sales.

To apply for permission to conduct other money earning activities, an Application for Permission
to Conduct a Money Earning Project must be submitted to the Council at least two weeks prior
to the event.



Program Activity Standards

All volunteers are required to follow the guidelines listed in Safety Activity Checkpoints and
adhere to Girl Scouts of Southern Arizona policies and procedures regarding travel, events, and
programs.

Alcohol, lllegal Substances
The following are not permitted at any Girl Scout function:

e alcoholic beverages when persons under 21 are present
e llegal or controlled substances
e weapons or explosive devices

lllegal or controlled substances, weapons, and explosive devices are not permitted on Girl Scout
property.

Tobacco Products

The use of tobacco products, including e-cigarettes, is strictly prohibited at any Girl Scout
property or function. We do not provide designated smoking areas, and ask that you do not
smoke in you vehicles while they are on Girl Scout properties or while you are in the presence of
girls.

Transporting Girls

Everyone (girls and adults) will be transported in vehicles designed by the manufacturer for
carrying passengers. Persons will not be transported in a camper attached to a truck. Only the
cab of a pickup or driver’s compartment will be used for passengers. All occupants in a private
passenger motor vehicle must wear seat belts at all times. The number of passengers in any
private passenger motor vehicle must not exceed the number of available seat belts. Girls
under of age of 12 __ are not to ride in the front seat of a vehicle equipped with a passenger side
air bag which is not disabled. For safety issues, Girl Scouts are not permitted to be transported
in vans designed with a seating capacity of more than 12 passengers. However, this restriction
does not apply to the use of buses or mini-buses when driven by a chauffeur licensed driver.
Drivers shall not talk on cell phones or text message when driving.

To transport girls that are not related to the driver, all drivers must be registered members and
approved volunteers.

Troop Camping
Leaders must attend prerequisite outdoor training courses based on the experience level of the
troop and of its leaders.

Home study Troop Camp Certification — Level 1, Parts A and B are required for outdoor

experiences including an overnight in a building which does not include outdoor cooking or
campfire.
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Troop Camp Certification — Level 2 is required for any troop leader planning to take her girls on
an overnight, whether in the backyard, at Council properties, or in any other approved location
where the troop is planning outdoor cooking and a campfire.

Accidents and Injuries

Volunteers involved in an accident or injury should report the incident to Girl Scouts of Southern
Arizona Human Resources. Volunteers with current membership are covered under a
supplemental insurance policy with may provide an appropriate benefit.

Volunteer Exit and Grievance Procedure

A conflict exists when differing opinions on matters relating to Council business cannot be
resolved by the individuals involved. Informal counseling by volunteer and staff personnel is the
first step in resolving a grievance/conflict situation.

If an informal resolution is not possible and a further hearing is desired, the person filing the
grievance must do so in writing, citing the issue. The signed and dated document must be
specifically referenced as a grievance to the person against whom the grievance is registered,
with a copy to the person’s staff liaison. Within ten (10) working days, the staff liaison will call a
conference of all parties involved in the grievance citation to attempt to resolve the conflict. A
written summary of the conference will be distributed to the parties with copies to the Chief
Executive Officer.

If a resolution is not made or if the grievance involves the staff liaison, the volunteer may
request in writing a meeting with the Chief Executive Officer citing the issue and previous
attempts at resolution.

Within ten (10) working days, the Chief Executive Officer will convene a meeting with an attempt
to resolve the issue. The decision of the Chief Executive Officer will be distributed in writing to
the parties involved. The decision of the Chief Executive Officer is final.

Termination and Resignation
Termination may be initiated by either the Council or the volunteer at any time with or without
cause. Volunteers serve on an at-will basis at the pleasure of the Council.

Notification
A volunteer is requested to give as much notice as possible when resigning. A minimum of two
weeks is requested.

Involuntary Termination
Situations may arise that make it necessary to release an individual from an assignment.
Volunteers serve on an at-will basis at the pleasure of the Council.

Reasons for separation include, but are not limited to:
1) Discrimination against anyone associated with the Council, because of race, color,

creed, sex, national origin, disability, age, socioeconomic status, or sexual
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preference/orientation.

2) Sexual harassment or misconduct or child abuse.

3) Being under the influence of drugs, narcotics, intoxicants while performing
volunteer responsibilities or engaging in illegal use or unauthorized possession or
sale of drugs, narcotics, intoxicants or other controlled substance.

4) Unauthorized possession or use of weapons.
5) Theft, pilfering, fraud, or other forms of dishonesty.
6) Neglect of duty.
7) Inability or unwillingness to work harmoniously with the Council or volunteers.
8) Violation of Safety Activity Checkpoint standards.
9) Engaging in any activity, whether or not related to the volunteer’s duties, reflecting
negatively upon the Council, or its mission.
Definitions

Girl Scouts of Southern Arizona. Hereafter “GSSoAz” or “the Council”.
Girl Scouts of the U.S.A. hereafter “GSUSA”.

“Alcohol” means any one of the various forms of the liquid ethanol (C:HsOH) including but not
limited to beer, wine and spirituous liquor.

“Drug” or “Drugs” means any substance or substances made the subject of criminal liability by
the Arizona Legislature in Chapter 34, Title 13 of the Arizona Revised Statutes, as amended from
time-to-time. For the purpose of this Policy, the term includes, but is not limited to, any narcotic
or dangerous drug, vapor releasing toxic substance, marijuana or other substance enumerated
in A.R.S. § 13-3401, and any other controlled substance as defined in schedules | through IV of

§ 202 of the Controlled Substances Act (21 U.S.C. § 812) and as further defined by regulation in
21 CFR § 1308.11 -1308.15. “Drug” also means steroid. A drug also includes a prescription drug
when not used by the person to whom the prescription was issued or if used in a manner
contrary to that indicated by the prescription. “Drug” also includes an imitation controlled
substance as defined by AR.S. § 13-3451.

“Prescription Drug or Drugs” means any medication prescribed by a physician or other health
care provider licensed by the State of Arizona to treat a health condition.

“Reasonable Suspicion” means the good faith belief of a staff liaison gained from one or more
reasonably reliable sources of information of any kind, including but not limited to the
observation of the staff liaison or any other person or persons, that a volunteer is or was in
violation of any provision of this policy.

“Staff liaison” means the Council volunteer or employee responsible for the direct oversight of a
volunteer and includes each person in the chain-of-command above the level of that person up
to and including the Chief Executive Officer of the Council.

“Staff liaison’s Desighee” means any Council volunteer or employee who has been specifically
authorized by a staff liaison to act on the staff liaison’s behalf to take any action required or
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permitted by this policy.

“Testing Lab” means a laboratory that meets the requirements of AR.S. § 23-493, et seq,, is
Volunteer Policies licensed to perform drug and alcohol testing by an agency approved or
certified by the United States Department of Health and Human Services, the College of
American Pathologists or the Arizona Department of Health Services, and has been selected and
employed by the Council to test for the presence of alcohol or any drug in the body of a
volunteer.

“Volunteer” means any individual who voluntarily and without compensation from the Council
performs services requested by the Council and/or within the scope of his or her authority on
behalf of the Council.
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